
Michigan State University 

Extension

Civil Rights Presentation 

2019-20



MSU is an affirmative-

action, equal-opportunity 

employer. Michigan State 

University Extension 

programs and materials are 

open to all without regard 

to race, color, national 

origin, sex, gender, gender 

identity, religion, age, 

height, weight, disability, 

political beliefs, sexual 

orientation, marital status, 

family status or veteran 

status.



MSU is an affirmative-

action, equal-opportunity 

employer. Michigan State 

University Extension 

programs and materials are 

open to all without regard 

to race, color, national 

origin, sex, gender, gender 

identity, religion, age, 

height, weight, disability, 

political beliefs, sexual 

orientation, marital status, 

family status or veteran 

status.



MSU is an affirmative-action, 

equal-opportunity employer. 

Michigan State University 

Extension programs and 

materials are open to all 

without regard to race, color, 

national origin, sex, gender, 

gender identity, religion, age, 

height, weight, disability, 

political beliefs, sexual 

orientation, marital status, 

family status or veteran 

status.



MSU Extension Organizational Development Website - CR



MSUE Core Values 
• We will show up. Whether in person or digitally, MSU Extension professionals will remain 

engaged by being a part of community conversations, directing appropriate programming 

and research for community needs and never forgetting who we serve. 

• We will help people thrive. We will create and maintain positive environments that allow 

everyone to do their best and be their best. We will work with our communities to highlight 

their assets while fostering partnerships to discover new possibilities together.  

• We will be authentic. We know that we can’t be all things to all people. But we will live our 

truth, do what we do best, and connect audiences to colleagues and partners when we 

can’t personally meet their needs. We will do this all while staying rooted in evidence-based 

science. 

• We will welcome everyone. We will foster inclusivity across our organization, in our 

programming, through our community partnerships and in our hearts. We will nurture an 

environment that respects and values human differences as we continuously work to 

expand our reach to diverse audiences.

• We will manage resources responsibly. We will be good fiscal stewards of the funds that 

are supplied to us from federal, state, local and university resources, as well as those that 

are garnered through community partnerships and philanthropy. 

• We will take risks. We are lifelong learnings who look for innovative and new ideas that 

will help us better serve Michigan residents. 



Civil Rights Mandates Governed 

By:

• Equal Opportunity, Non-Discrimination and 

Affirmative Action

• Civil Rights Act of 1964 (Race, Color, 

Religion, Gender and National Origin)

• American Disabilities Act of 1990

• Title IX 



Demographic Data Collection Form 
for Adults 



MSU Extension Program Participant 

Demographic Data Collection Form for Adults
Date: _____________________________ 

Program Attended: ___________________________________________________________________________________________                                  

MSU Extension programs are open to everyone. We are required, to ensure civil rights policy adherence, to report program participant race 

and gender data to the United States Department of Agriculture (USDA). Only aggregated information (total numbers across all programs) 

about race and gender are reported to the USDA.

Providing the following information is voluntary and will be maintained strictly for reporting purposes. These records are kept separately from 

mailing lists and other participant information.

Thank you for taking the time to provide us with this information.

Race (check all that apply)

Alaskan Native or American Indian

Tribal affiliation: __________________________                                                          

Asian

Black or African American

Native Hawaiian or Other Pacific Islander

White or Caucasian

Choose not to provide

Ethnicity (check all that apply)

Hispanic or Latino

Middle Eastern or Arab-American

My ethnicity is not listed (please specify) _________________________                                      

Choose not to provide

Gender _________________________________________________                                                                            
Choose not to provide

County of Residence _____________________________________                                                                                        

Please share anything else that is important for us to know about your identity. ________________________________



Some Possible Gender Responses

Female or F Male or M

Woman Man

Girl Boy

Cisgender female Cisgender male

Transgender female Transgender male

MTF FTM

Genderqueer Gender fluid

Agender Bigender

Nonbinary Gender Nonconforming



Additional Change 
Can I collect the required demographic information on or with an 

evaluation survey?

• Ideally, collect this information from participants on a separate piece of paper. 

However, when it makes sense, the required demographic information can be 

asked as part of program evaluations, as long as it:

• Is not paired with identifying information such as name or address. For example, it 

would be appropriate to collect demographic information when paired with 

questions measuring program impacts, as that would allow the comparison of 

impacts across different groups. 

• It would not be appropriate to collect demographic information on forms that also 

collect participant’s name or contact information such as mailing address or phone 

number.



Civil Rights Resources

All of these resources can be found on the MSUE Organizational 

Development website under Civil Rights





Local Partner Compliance Letter

• Each year, Extension HR will update the Local Partner Compliance Letter 

and save it on the Civil Rights OD Site. Notification will be sent to District 

Directors and District Support confirming the letter is updated. This is the 

trigger for districts to begin the annual process.  

• The Local Partner Compliance Letter must be signed by all partners and 

kept on file with MSUE

• District Directors or District Support will send the Local Partner Compliance 

Letter to staff in all counties that comprise their district.

• Each staff member is responsible for having all of their local partners review, 

sign and return the form to them.

• The forms will then be returned to the District Support staff person to upload 

into the proper folder in SharePoint.

https://www.canr.msu.edu/od/civil_rights_diversity_multiculturalism/resources_and_helpful_documentation


Limited English Proficiency 

(LEP) program

Persons who do not speak English as 

their primary language and who have 

limited ability to read, write, speak, or 

understand English are Limited English 

proficient or “LEP”…and are entitled to 

language assistance with respect to a 

particular type of benefit, service, or 

encounter.  



Accommodation Statement

• Roles and Responsibilities for staff:

• Should appear on marketing materials 

Michigan State University is committed to providing 

equal opportunity for participation in all programs, 

services and activities.  Accommodations for persons 

with disabilities may be requested by contacting the 

event contact (insert name) two weeks prior to the 

start of the event (insert deadline date) at (insert 

phone number and email). Requests received after 

this date will be honored whenever possible.



Meeting an Accommodation Request
When you receive an accommodations request, please follow the procedure below:

1. Check with your local ISD or other local resource person/organization to identify if there is someone (or an 

organization) that can provide the accommodation requested locally (i.e., interpreter, translator, 

equipment, etc.)

2. If you can locate a local resource identify what, if any, cost would be associated for the service.

3. If you cannot find a local resource to meet the accommodations request, you can contact MSUE HR and  

they can work with you to find a resource through the MSU Resource Center for People with Disabilities 

(RCPD) or other state wide resources. 

4. Once you have this information, contact your DD to see if they can strategize with you about how to cover 

costs – including if you or they will talk with the ID to assist with identifying resources to pay for these 

services

5. Once you have exhausted these avenues, both to find a local resource person and for finding funding 

through the DD or the ID, if you are unable to find a resolution, you can contact MSUE HR or the DEI 

office and one of them can work with you to find a resolution, including resources or funding.  

Please keep in mind that all of this takes time so please plan accordingly once you receive a request.  Our 

program and services are open to all and we will do our best to meet all requests, within reason.  



Civil Rights Archive Sharepoint –

MSUE/Civil Rights archive/district



Civil Rights Complaint 

• Roles and Responsibilities for staff:

• All staff are responsible for knowing how to assist in 

filing a civil rights complaint

• Complaints should be filed in writing

• Filed complaints are submitted to the Director’s office 

or USDA

• Compliant must be filed within 180 days of incident
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